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JOB DESCRIPTION 

JOB TITLE: Resource Family Specialist 
DIVISION: Foster Family Agency 
SUPERVISOR: Agency Administrator 
CLASSIFICATION: Exempt / Full-Time 
LOCATION: Lake Elsinore 
POST DATE: 12/01/2016 
CLOSE DATE: 12/26/2016 
 
ORGANIZATION MISSION STATEMENT 

Provide foster youth and young adults with quality trained resource families while providing 

individualized treatment services. Goals of reunification and permanency are supported while 

empowering youth to be positive participants in their community. 

JOB SUMMARY 

The Resource Family Specialist is responsible for the administration of resource family approval services 

under the general supervision of the Agency Administrator.  The Resource Family Specialist provides 

clinical and technical support to resource families through intensive home based assessments, 

consultation, monitoring of compliance standards, documentation, training, advocacy, written reports 

and other related duties.  The Resource Family Specialist is responsible for conducting resource family 

approval psychosocial assessments, written reports and resource family training as assigned by the 

Agency Administrator. The position of Resource Family Specialist requires sensitivity to the service 

population’s cultural and socioeconomic characteristics. 

EDUCATIONAL REQUIREMENTS 

 A Master’s Degree from an accredited or state approved graduate school in a field of study 

approved by California Title 22 Regulations. 

 The ability to pass a thorough background investigation (i.e., Criminal Record Clearance, Child 

Abuse Index and FBI Background Check). 

JOB DUTIES AND RESPONSIBILITIES 

 Provides social services to Kamali’i Foster Family Agency. 

 Follows National Association of Social Workers Code of Ethics. 

 Conforms to State Written Directives for Resource Family Approval. 

 Conforms to applicable Title 22, Division 6 regulations and all laws governing foster care. 

 Provides for the resource family approval process for prospective resource families in 
accordance with service description and contract requirements with the various contracted 
counties. 

 Schedule and conduct Permanency Assessments, Home Environment Assessments and 
Psychological Assessments in accordance with RFA written directives. 



 
 

 Conduct an in-depth description and evaluation of the family system and dynamics that include 
strengths of a family and areas where more support or resources may be needed for more 
effective quality parenting skills, known as a Psychosocial Assessment. 

 Conduct Pre-approval Caregiver Trainings which include a Resource Family Orientation. 

 Conduct Post-approval Caregiver Trainings. 

 Actively engage and support prospective resource families throughout the RFA process, 
including, but not limited to, addressing and eliminating identified barriers, assisting with 
appointments/form completion, maintaining regular contact, and giving reminders to ensure 
completion of the RFA process within the required time frames.  

 Complete the Permanency Assessment and submit thorough written reports documenting the 
results of the comprehensive assessment in accordance with service description and contract 
requirements with the various contracted counties. 

 Work collaboratively with the various contracted counties providing progress reports to identify 
barriers and/or potential delays.  

 Respect and keep confidential information about the child and his/her family’s private situation 
in accordance HIPPA privacy and security requirements. 

 Shall use appropriate methodological approaches, skills, and techniques that reflect their 
understanding of the role of culture in the helping process. 

 
WORK ENVIRONMENT 

Employee shall work in a non-hostile work office environment. The employee is expected not to engage 

in any activity that unreasonably interferes with performance of any other employee, such as sexual 

harassment, unlawful discrimination or any other behavior that unduly demeans or intimidates another 

employee. As an essential function of this position, the employee must be able to handle levels of stress 

satisfactorily and be congenial with other employees, clients, and other agencies at all times.  Work 

environments vary from a climate controlled office setting to working outdoors with temperatures 

ranging from mild/moderate to extreme cold/heat. 

PHYSICAL DEMANDS 

The physical demands described here are representative of those that must be met by an employee to 

successfully perform the essential functions of this job. Reasonable accommodations may be made to 

enable individuals with disabilities to perform essential functions. The following lists physical demands 

an employee will perform on a regular basis: 

 Hearing and speaking to communicate within normal range, give directions to small or large 
groups of people and exchange information in person and on the telephone. 

 Read printed material and computer screens. 

 Ability to conduct a verbal conversation in English or other designated language. 

 Dexterity of hands and fingers to operate a computer keyboard and other office equipment. 

 Ability to push and pull objects up to (40) pounds. 

 Ability to carry up to ten (10) pounds frequently, and twenty (20) pounds occasionally. 

 Ability to lift up to ten (10) pounds frequently, and twenty (20) pounds occasionally. 

 Ability to exhibit a full range of motion for shoulder, elbow, back, hip and knee. 

 Ability to sit for extended periods of time, stand, stoop, kneel, bend, climb, and walk. 

 Ability to climb stairs, slopes, steps, ramps, and ladders. 

 Ability to work in a wide range of weather conditions. 



 
 

 Kneeling, bending at the waist and reaching overhead above the shoulders and horizontally to 
retrieve and store files and supplies. 

 Ability to operate a motor vehicle in a safe and effective manner. 
 
SEND RESUME TO: 

Kamali’i Foster Family Agency 
Attention: Lee Burton 
Email: lburton@kamalii.org 
Fax: (951) 674-9400 
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